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PROGRAMS OFFERED



Instituto de Belleza y Arte offers professional courses to complement your career choice.

	Cosmetology (1500 hours)

	Program covers hair, skin, and nails.

	Schedule
	Normal time to complete
	Days
	Times
	Instructional credit

	Full-time
	50 weeks
	M-Thurs
	8:30 am – 4:00 pm
	7.5 hours / day

	Part-time
	75 weeks
	M-Thurs
	8:30 am – 1:30 pm
	5 hours / day




	Nail Technician (600 hours)

	Program covers manicuring, pedicures, and latest nail design techniques.

	Schedule
	Normal time to complete
	Days
	Times
	Instructional credit

	Full-time
	20 weeks
	M-Thurs
	8:30 am – 4:00 pm
	7.5 hours / day

	Part-time
	30 weeks
	M- Thurs
	8:30 am – 1:30 pm
	5 hours / day

	Part-time(evening)
	30 weeks
	M-F
	5:00 pm – 10:00 pm
	5 hours / day



	Esthetician (750 hours)

	Program covers facials, hair removal and makeup.

	Schedule
	Normal time to complete
	Days
	Times
	Instructional credit

	Full-time
	25 weeks
	M-Thurs
	8:30 am – 4:00 pm
	7.5 hours / day

	Part-time
	37.5 weeks
	M- Thurs
	8:30 am – 1:30 pm
	5 hours / day




	Instructor (750 hours)

	Program covers preparation for state exam such as lesson plans, methods of teaching, classroom management etc.

	Schedule
	Normal time to complete
	Days
	Times
	Instructional credit

	Full-time
	25 weeks
	M-Thurs
	8:30 am – 4:00 pm
	7.5 hours / day

	Part-time
	37.5 weeks
	M-Thurs
	8:30 am – 1:30 pm
	5 hours / day
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	Instructor with minimum 1 yr. experience (500 hours)

	Program covers preparation for state exam such as lesson plans, methods of teaching, classroom management etc.

	Schedule
	Normal time to complete
	Days
	Times
	Instructional credit

	Full-time
	17 weeks
	M-Thurs
	8:30 am – 4:00 pm
	7.5 hours / day

	Part-time
	25.5 weeks
	M-Thurs
	8:30 am – 1:30 pm
	5 hours / day





	Nail Technician & Esthetician (1200 HRS)

	Program covers manicuring, pedicures, latest nail design techniques. Program covers facials, hair removal and makeup.

	Schedule
	Normal time to complete
	Days
	Times
	Instructional credit

	Full-time
	40 weeks
	M-Thurs
	8:30 am – 4:00 pm
	7.5 hours / day

	Part-time
	60 weeks
	M-Thurs
	8:30 am – 1:30 pm
	5 hours / day




1. Cosmetology Operator-1500 hours
DESCRIPTION: The primary purpose of the Cosmetology Course is to train the Student in the basic manipulative skills, safety judgments, proper work habits, and desirable attitudes necessary to pass the State Board examination and for competency in job entry level positions in Cosmetology or related career path.
OBJECTIVES: Upon completion of the course requirements, the determined Graduate will be able to:
 1. Project a positive attitude and a sense of personal integrity and self-confidence.
 2. Practice proper grooming and effective communications skills and visual poise.
 3. Understand employer - employee relationships and respect the need to deliver worthy service for value received.
4. Perform the basic manipulative skills including hair styling, shaping, bleaching, tinting, chemical reformation, scalp/hair conditioning, facials, manicures, pedicures and nail extensions.
5. Perform the basic analytical skills to determine proper makeup, hairstyle, and color application for the client's best overall look.
6. Apply the theory, technical information and related matter to assure sound judgments, decisions, and procedures.
To ensure continued career success, the Graduate will continue to learn new and current information related to techniques, trends, fashions, and methods for career development in cosmetology and related fields.

HOURS    SUBJECT – UNIT
100 	ORIENTATION: New Student Orientation; laws and regulations including health, sanitation, infection control, products, tools, equipment use and safety, anatomy, bacteriology, biology. OSHA regulations concerning hazardous materials communications. Types and classifications of infectious organisms (bacteria, viruses, molds, fungus); Growth and reproduction of infectious organisms; Infections and their prevention; Immunity and body defenses; Decontamination and infection control; Physical and chemical agents.
75	SALON MANAGEMENT AND PRACTICES: Professional ethics, conduct and attitude; Professional organizations; trade shows, and publications; State sales tax requirements; Career opportunities and placement. OSHA regulations concerning hazardous materials communications. Types and classifications of infectious organisms(bacteria, viruses, molds, fungus); Growth and reproduction of infectious organisms; Infections and their prevention; Immunity and body defenses; Decontamination and infection control; Physical and chemical agents.
75	CHEMISTRY AS APPLIED TO COSMETOLOGY: Forms and properties of matter; Elements, compounds, and mixtures; Chemical reactions and solutions; the pH scale; FDA laws governing hair care products; Product safety.
50	HAIR AND SCALP TREATMENT AND RELATED THEORY: Structure, Growth patterns, Texture; Porosity and elasticity; Dandruff; Alopecia; Fungal infections; Infestations; Infections.
100 	SHAMPOOS, RINSES, CONDITIONERS, TREATMENTS AND RELATED THEORY: Client preparation, analysis, and consultation; Hair analysis instruments and equipment; Shampooing products, composition, and procedures; Rinsing products, composition, and procedures; Conditioning products, composition, and procedures; Procedures for hair and scalp disorders; Scalp manipulations.
100 	NAIL CARE AND PROCEDURES AND RELATED THEORY: Nail structure; Nail disorders and diseases; Nail shape and color analysis; Basic manicuring and pedicuring; Manipulations of the hand, arm, leg, and foot; Nail tip application (adhesives, fitting, design, and application); Nail wrap application (silk, fiberglass and linen procedures, surface wrapping natural nail and mending; tip overlay wrapping, repair, maintenance and removal); Liquid and powder nail extension (application procedures for tips with overlays, natural nails and sculptured nails; repair, maintenance and removal; chemical reactions to liquid and powder).
50 	SKIN CARE PROCEDURES AND RELATED THEORY: Structure and Function of the Skin; Skin conditions and disorders; Facial and body procedures (client preparation, skin analysis and consultation); Wet and dry exfoliations and applications; Use of products to enhance skin appearance (seaweed, salt, paraffin, mud, ampoules, creams); Discussion on advanced techniques such as aromatherapy and water therapies; Temporary methods of hair removal (manual tweezing, depilatory lotion, waxing, bleaching); Make-Up application (color analysis, morphology of the face, product knowledge, chemistry and related composition, eyebrow contouring, corrections and contouring, false eyelashes, further training required for advanced techniques.
500 	HAIRCUTTING, STYLING AND RELATED THEORY: Fundamentals, principles and concepts of design; Scissor haircutting (terms and care of scissors, techniques and procedures); Razor haircutting (terms and care of razor, techniques and procedures); Clipper haircutting (terms and care of tools, techniques and procedures; Removal/Trimming of superfluous hair; Contemporary and specialized haircutting (female styles, male styles, children styles); Mustache and beard shaping (shaving, dexterity of the hands and razor, preparation and procedures).
50 	CHEMICAL HAIR RELAXING AND RELATED THEORY: Chemistry; Chemical relaxing products; Client consultation; Preliminary procedure of chemical restructuring; Procedure of chemical relaxing; Corrective chemical restructuring.
200 	HAIR COLORING AND RELATED THEORY: Color theory; Chemistry; Preliminary procedures of hair coloring; Client consultation; Hair Coloring procedures; Hair lightening; Special effects; Corrective procedures.
200 	CHEMICAL REFORMATION, COLD WAVING, AND RELATED THEORY: Chemistry; Chemical restructuring products; Client consultation; Preliminary procedure of chemical restructuring; Procedure of cold waving and chemical restructuring; Corrective chemical restructuring.
1500 	TOTAL HOURS

The above hour requirements must be met by each Student in each category in order for the earned hours to be accepted by the State Licensing Board for examination. The generous portion of miscellaneous hours is to be applied as needed in curriculum related areas or if a Student desires to specialize in a specific area.

COSMETOLOGY PROGRAM PRACTICAL EXPERIENCES
REQUIREMENTS/SUBJECT - UNIT
500 	INFECTION CONTROL: The act of preventing the growth of germs and bacteria or destroying them. Students must perform daily sanitation tasks on implements, equipment and facilities to prevent the spread of disease and bacteria.
600 	CLIENT PROTECTION: The act of properly draping clients for the applicable service and other procedures for the purpose of protecting the safety and welfare of the client.
600	HAIR SERVICES: To include shampooing, thermal styling, wet styling and finger waving, pressing and cutting.
100 	CHEMICAL REFORMATION: All forms of chemically reforming the hair including restructuring, permanent waving, or chemically relaxing/straightening the hair.
100 	HAIR COLORING: Temporary, semi-permanent, and permanent color including tints, toners, frosts, bleaches, tipping, highlighting, dimensional hair coloring, and other forms of creative hair coloring and mixing.
30 	SCALP and HAIR TREATMENTS: Scalp manipulations and massage, conditioning treatments, scalp lotions and astringents.
30 	MANICURING: Plain and hot oil manicures, pedicures, tips, overlays, sculptured nails, re-bases, wrapping, and polishing.
30 	FACIALS: Skin analysis and care, plain facials, mask facials, facial manipulations and massage, exfoliation, makeup application, hair removal, brow arching, waxing, and lash/brow tinting.
1990 	TOTAL UNITS

GRADING POLICY AND PROCEDURES: Students are assigned theory study and a minimum number of practical experiences. Theory is evaluated after each unit of study. Practical assignments are evaluated as completed and counted toward program completion ONLY when rated as satisfactory. If the performance does not meet satisfactory requirements, it is not counted and the performance must be repeated. At least two comprehensive practical skills evaluations will be conducted during the program of study. Practical skills are evaluated according to text procedures, performance standards established by the State licensing agency, and set forth in practical skills evaluation criteria adopted by the School. Students must maintain a theory grade average of 75% and pass a FINAL written and practical exam prior to graduation. Students must make up failed or missed tests and incomplete assignments.

Students who do not obtain a satisfactory score are required to re-take the test on another version of the test for that subject before the end of the month (or within the first five days of the following month) to obtain a satisfactory or better score. Students who miss a test due to absence are encouraged to make the test up within the same month it was missed, but the school acknowledges that the Student does have until course completion to ensure that all requirements are met. The monthly theory test averages are based on tests taken throughout the month. Cumulative theory averages are based on tests taken from the beginning of the course through the month being evaluated.

Although Instructors and assignments may vary based on Program requirements, numerical grades are considered according to the following scale:

WRITTEN and PRACTICAL
90 - 100 		EXCELLENT - A
85 – 92		VERY GOOD - B
75 - 84 		SATISFACTORY - C
74 and Under 	BELOW STANDARDS – UNSATISFACTORY – F

2. Nail Technician-600 HOURS (Manicurist)

DESCRIPTION: The primary purpose of the Nail Technology Course is to train the Student in the basic technical skills, educational judgments, proper work habits, and desirable attitudes necessary to pass the State Board examination and for competency in job entry level employment as a nail technician or related career path.
OBJECTIVES: Upon completion of the course requirements, the determined Graduate will be able to:
 1. Project a positive attitude and a sense of personal integrity and self-confidence.
 2. Practice proper grooming and effective communications skills and visual poise.
 3. Understand employer/employee relationships and respect the need to deliver worthy service for value received.
 4. Perform the basic manipulative skills required for manicuring, pedicuring, and various methods of nail extensions.
 5. Apply the theory, technical information and related matter to assure sound judgments, decisions, and procedures.

To ensure continued career success, the Graduate will continue to learn new and current information related to techniques, trends, fashions, and methods for career development as a Nail Technician, Manicurist or related position.

HOURS 	SUBJECT - UNIT
15 	ORIENTATION: New Student Orientation; Laws and regulations, Licensing and certification requirements.
100 	BACTERIOLOGY, SANITATION, AND SAFETY: Biology, health, infection control, definitions, importance, rules, laws, methods, safety measures, hazardous chemicals and ventilation, chemistry.
80 	PROFESSIONAL PRACTICES: Manicuring as a profession, vocabulary, ethics, salon procedures, hygiene and grooming, professional attitudes, salesmanship and public relations. Career and employment information, professional ethics, effective communications and human relations, compensation packages, and payroll deductions.
70 	ANATOMY AND PHYSIOLOGY OF THE ARM AND HAND: Major bones and function, major muscles and functions, major nerves and functions, skin structure, functions appendages, conditions and lesions, nail structure, composition, growth, regeneration, irregularities and diseases.
320 	MANICURE PROCEDURES: Principles and techniques of basic manicure and pedicure, oil manicure, removal of stains, repair work, hand and arm massage, buffing, application of polish, application of artificial nails, application of cosmetic fingernails, preparation to build new nail, and application of nail extensions, sculptured nails, tips, wraps, fiberglass/gels and odorless products.
15 	EQUIPMENT, IMPLEMENTS, AND SUPPLIES: Use and maintenance. Products, tools, equipment, use and safety.
600 	TOTAL HOURS

The above hour requirements must be met by each Student in each category in order for the earned hours to be accepted by the State Licensing Board for examination. The generous portion of miscellaneous hours is to be applied as needed in curriculum related areas or if a Student desires to specialize in a specific area.

NAIL TECHNOLOGY PRACTICAL EXPERIENCES (Manicurist)
REQUIREMENTS/SUBJECT - UNIT
150 	INFECTION CONTROL: The act of preventing the growth of germs and bacteria or destroying them. Students must perform daily sanitation tasks on implements, equipment, facilities to prevent the spread of disease and bacteria.
130 	MANICURE PROCEDURES: Basic manicure and pedicure, oil manicure, removal of stains, repair work, hand and arm massage, buffing, application of polish.
100 	NAIL EXTENSIONS: Application of artificial nails, application of cosmetic fingernails, preparation to build new nail, and application of nail extensions, sculptured nails, tips, wraps, fiberglass/gels and odorless products.
10 	CLIENT COMMUNICATIONS: Evaluated presentations of Student's ability to interact with the client, build client retention, obtain referrals and upgrade tickets.
10 	BUSINESS ADMINISTRATION: Evaluation of business administration performance including reception desk procedures, inventory, telephone technique, salon business projects, salon field trip reports, etc.
400 	TOTAL UNITS

GRADING POLICY AND PROCEDURES: Students are assigned theory study and a minimum number of practical experiences. Theory is evaluated after each unit of study. Practical assignments are evaluated as completed and counted toward program completion ONLY when rated as satisfactory. If the performance does not meet satisfactory requirements, it is not counted and the performance must be repeated. At least two comprehensive practical skills evaluations will be conducted during the program of study. Practical skills are evaluated according to text procedures, performance standards established by the State licensing agency, and set forth in practical skills evaluation criteria adopted by the School. Students must maintain a theory grade average of 75% and pass a FINAL written and practical exam prior to graduation. Students must make up failed or missed tests and incomplete assignments.

Students who do not obtain a satisfactory score are required to re-take the test on another version of the test for that subject before the end of the month (or within the first five days of the following month) to obtain a satisfactory or better score. Students who miss a test due to absence are encouraged to make the test up within the same month it was missed, but the school acknowledges that the Student does have until course completion to ensure that all requirements are met. The monthly theory test averages are based on tests taken throughout the month. Cumulative theory averages are based on tests taken from the beginning
of the course through the month being evaluated.

Although Instructors and assignments may vary based on Program requirements, numerical grades are considered according to the following scale:

WRITTEN and PRACTICAL
90 - 100 		EXCELLENT - A
85 - 92 		VERY GOOD - B
75 - 84 		SATISFACTORY - C
74 and Under 	BELOW STANDARDS – UNSATISFACTORY - F

3. Instructor with one 1 year experience-500 HOURS
DESCRIPTION: The primary purpose of the Instructor Course is to train the Student in the basic teaching skills, educational judgments, proper work habits, and desirable attitudes necessary to pass the State Board examination and for competency in job entry level employment as an Instructor or related career path.
OBJECTIVES: Upon completion of the course requirements, the determined Graduate will be able to:
1. Project a positive attitude and a sense of personal integrity and self-confidence.
2. Practice proper grooming and effective communications skills and visual poise.
3. Understand employer/employee relationships and respect the need to deliver worthy service for value received.
4. Perform the basic skills necessary for teaching including writing lesson plans, performing lectures and demonstrations, directing Student projects, using library resources and audio-visual aids, conducting theory class instruction and measuring Student achievement, supervising clinic operations, and maintaining required Student records.
5. Apply the theory, technical information and related matter to assure sound judgments, decisions, and procedures.

To ensure continued career success, the Graduate will continue to learn new and current information related to techniques, communications skills and teaching methodologies to improve teaching skills.

STUDENT INSTRUCTOR COURSE – TEXAS, 500 HOURS
HOURS SUBJECT/ UNIT
20 	ORIENTATION: School rules and regulations; Qualities of the professional educator; Code of ethics; Familiarization of School facilities and supplies. Licensing Requirements and Regulations, Laws; Fundamentals of Business Management, Professional Ethics, Business Plan, Written Agreements, School Operations, Policies, Practices, Compensation Packages, Payroll Deductions, Telephone Use, Advertising, Sales, Communications, Public/Human Relations, Insurance, Salon Safety, Seeking Employment
90 	LESSON PLANS: Learning and Preparing Lesson Plan Development, Outlines, Examples of Lesson Plans, Components of Effective Lesson Plans
120 	METHODS OF TEACHING and CLINIC MANAGEMENT: Principles of Teaching, Preparation, Program Review, Teaching Methods; Presentation Techniques, Application, Testing, Lecture and Workbooks, Demonstrations, Return Demonstrations, Discussion, Question and Answer, Projects, Field Trips
60 	CLASSROOM MANAGEMENT: Safety Measures, Classroom Conditions and Maintenance, Class Supervision, Control, Classroom Problems and Solutions, Organizational and Regulatory Requirements
60 	EVALUATION TECHNIQUES: Assessment of Student learning; Evaluation of overall progress; Development and use of testing/measurement instruments; Testing as Related to Student Learning and Effectiveness of Instruction; Purpose and Types of tests; Selection of Appropriate Testing Methods; Validity and Reliability of Teaching Methods via Tests
40 	STATE LAWS AND FORMS: State laws and regulations; Processing applicable forms for Schools and Students for enrollment and licensure.
40 	VISUAL AIDS, PREPARATION AND USE: Developing and Using Educational Aids, Films or videos, Charts, Manikins, Reference Materials, Chalkboard, Overhead Projectors and Transparencies, Program Development and Review
70 	LEARNING THEORY: Identifying learning styles and methods for learners; Practicing methods designed to reach various adult accelerated learning styles.
500 	TOTAL HOURS

The above hour requirements must be met by each Student in each category in order for the earned hours to be accepted by the State Licensing Board for examination. The generous portion of miscellaneous hours is to be applied as needed in curriculum related areas or if a Student desires to specialize in a specific area.

GRADING POLICY AND PROCEDURES: Students are assigned theory study and a minimum number of practical experiences. Theory is evaluated after each unit of study. Practical assignments are evaluated as completed and counted toward program completion ONLY when rated as satisfactory. If the performance does not meet satisfactory requirements, it is not counted and the performance must be repeated. At least two comprehensive practical skills evaluations will be conducted during the program of study. Practical skills are evaluated according to text procedures, performance standards established by the State licensing agency, and set forth in practical skills evaluation criteria adopted by the School. Students must maintain a theory grade average of 75% and pass a FINAL written and practical exam prior to graduation. Students must make up failed or missed tests and incomplete assignments.
Students who do not obtain a satisfactory score are required to re-take the test on another version of the test for that subject before the end of the month (or within the first five days of the following month) to obtain a satisfactory or better score. Students who miss a test due to absence are encouraged to make the test up within the same month it was missed, but THE SCHOOL acknowledges that the Student does have until course completion to ensure that all requirements are met. The monthly theory test averages are based on tests taken throughout the month. Cumulative theory averages are based on tests taken from the beginning
of the course through the month being evaluated. Although Instructors and assignments may vary based on Program

4. Instructor 750 hours
STUDENT INSTRUCTOR- TEXAS: 750 HOURS No Work Experience
DESCRIPTION: The primary purpose of the Instructor Course is to train the Student in the basic teaching skills, educational judgments, proper work habits, and desirable attitudes necessary to pass the State Board examination and for competency in job entry level employment as an Instructor or related career path.
OBJECTIVES: Upon completion of the course requirements, the determined Graduate will be able to:
1. Project a positive attitude and a sense of personal integrity and self-confidence.
2. Practice proper grooming and effective communications skills and visual poise.
3. Understand employer/employee relationships and respect the need to deliver worthy service for value received.
4. Perform the basic skills necessary for teaching including writing lesson plans, performing lectures and demonstrations, directing Student projects, using library resources and audio-visual aids, conducting theory class instruction and measuring Student achievement, supervising clinic operations, and maintaining required Student records.
5. Apply the theory, technical information and related matter to assure sound judgments, decisions, and procedures.

To ensure continued career success, the Graduate will continue to learn new and current information related to techniques, communications skills and teaching methodologies to improve teaching skills.

STUDENT INSTRUCTOR COURSE – TEXAS, 750 HOURS
HOURS SUBJECT/ UNIT
50 	ORIENTATION: School rules and regulations; Qualities of the professional educator; Code of ethics; Familiarization of School facilities and supplies. Licensing Requirements and Regulations, Laws; Fundamentals of Business Management, Professional Ethics, Business Plan, Written Agreements, , School Operations, Policies, Practices, Compensation Packages, Payroll Deductions, Telephone Use, Advertising, Sales, Communications, Public/Human Relations, Insurance, Salon Safety, Seeking Employment
350	METHODS OF TEACHING and CLINIC MANAGEMENT: Principles of Teaching, Learning and Preparing Lesson Plan Development, Outlines, Examples of Lesson Plans, Components of Effective Lesson Plans, Preparation, Teaching Methods; Presentation Techniques, Application, Testing, Lecture and Workbooks, Demonstrations, Return Demonstrations, Discussion, Question and Answer, Projects, Field Trips, Developing and Using Educational Aids, Films or videos, Charts, Manikins, Reference Materials, Chalkboard, Overhead Projectors and Transparencies, Program Development and Review; Program Review, Independent Clinic Supervision, Client Communications, Reception Desk, Inventory Control, Effective Dispensary Procedures, Supervision of Clinic Sanitation and Client Safety, Technical Skills Ability, Independent Classroom Instructing, Administrative Responsibilities, Records and Reports Management, Safety Measures, Classroom Conditions and Maintenance, Class Supervision, Control, Classroom Problems and Solutions, Organizational and Regulatory Requirements
350	INSTRUCTION AND THEORY; CLINIC OPERATION: Planning, Analysis, Implementation, Benefits, Assessment or Measurement of Student Ability/Achievement/Learning, Diagnosis of Student Weaknesses and overall progress, Student Motivation for Study and Learning, Oral and Written Testing, Evaluation of Overall Progress, Development and Use of Testing/Measurement Instruments; Academic Advising
750	TOTAL HOURS

The above hour requirements must be met by each Student in each category in order for the earned hours to be accepted by the State Licensing Board for examination. The generous portion of miscellaneous hours is to be applied as needed in curriculum related areas or if a Student desires to specialize in a specific area.

GRADING POLICY AND PROCEDURES: Students are assigned theory study and a minimum number of practical experiences. Theory is evaluated after each unit of study. Practical assignments are evaluated as completed and counted toward program completion ONLY when rated as satisfactory. If the performance does not meet satisfactory requirements, it is not counted and the performance must be repeated. At least two comprehensive practical skills evaluations will be conducted during the program of
study. Practical skills are evaluated according to text procedures, performance standards established by the State licensing agency, and set forth in practical skills evaluation criteria adopted by the School. Students must maintain a theory grade average of 75% and pass a FINAL written and practical exam prior to graduation. Students must make up failed or missed tests and incomplete assignments.

Students who do not obtain a satisfactory score are required to re-take the test on another version of the test for that subject before the end of the month (or within the first five days of the following month) to obtain a satisfactory or better score. Students who miss a test due to absence are encouraged to make the test up within the same month it was missed, but THE SCHOOL acknowledges that the Student does have until course completion to ensure that all requirements are met. The monthly theory test averages are based on tests taken throughout the month. Cumulative theory averages are based on tests taken from the beginning of the course through the month being evaluated.

Although Instructors and assignments may vary based on Program requirements, numerical grades are considered according to the following scale:

WRITTEN and PRACTICAL
90 - 100 		EXCELLENT - A
85 - 92 		VERY GOOD - B
75 - 84 		SATISFACTORY - C
74 and Under 	BELOW STANDARDS – UNSATISFACTORY - F

5. Esthetician-750 hours
DESCRIPTION: The primary purpose of the Esthetics Course is to train the Student in the basic manipulative skills, safety judgments, proper work habits, and desirable attitudes necessary to pass the State Board examination and for competency in job entry-level positions as an Esthetician or related career path.
OBJECTIVES: Upon completion of the course requirements, the determined Graduate will be able to:
 	1. Project a positive attitude and a sense of personal integrity and self-confidence.
 	2. Practice proper grooming and effective communications skills and visual poise.
3. Understand employer/employee relationships and respect the need to deliver worthy service for value received.
4. Perform the basic manipulative skills required for facial massage, effective use of required implements and equipment, proper application of corrective makeup, unwanted hair removal, and lash/brow tinting.
5. Apply the theory, technical information and related matter to assure sound judgments, decisions, and procedures.
To ensure continued career success, the Graduate will continue to learn new and current information related to techniques, trends, fashions, and methods for career development in esthetics and related career positions.


HOURS SUBJECT - UNIT
50 	ORIENTATION: New Student Orientation; laws and regulations; licensing and certification requirements.
40 	INFECTION CONTROL: Health and sanitation, types and classifications of infectious organisms (bacteria, viruses, molds, fungus); Growth and reproduction of infectious organisms; Infections and their prevention; Immunity and body defenses; Decontamination and infection control; Physical and chemical agents, bacteriology, products, tools, equipment, use and safety.
35 	SALON MANAGEMENT AND PRACTICES: Fundamentals of business management, professional ethics, conduct and attitude; Professional organizations; trade shows, and publications; State sales tax requirements; Career opportunities and placement. Effective communications and human relations. Compensation packages and payroll deductions. OSHA regulations concerning hazardous materials communications.
90 	ANATOMY AND PHYSIOLOGY: Cells, tissues, and organs; Body systems; Basic principles of nutrition; Overview of bones and muscles of the head, face, and neck.
75 	ELECTRICITY, MACHINES, AND RELATED EQUIPMENT: Nature of electricity, two types of electricity, electrotherapy and their uses; electromagnetic radiation; five types of light therapy and their benefits; high-frequency.
50 	CHEMISTRY AND RELATED THEORY: Forms and properties of matter; Elements, compounds, and mixtures; Chemical reactions and solutions; The pH scale; FDA laws governing hair care products; Product safety.
50 	CLIENT CARE: Developing excellent skills in client consultation, client care, and customer service.
10 	NUTRITION: Nutritional guidelines, general health and fitness.
10 	COLOR PSYCHOLOGY: Color theory and how color affects attitude, personality and image.
15 	AROMA THERAPY: The use of essential oils; purposes, cautions, common uses.
25 	SUPERFLUOUS HAIR REMOVAL AND RELATED THEORY: Tweezing, Depilatory lotions; Waving; Bleaching of facial hair
225	SKIN CARE, FACIAL TREATMENTS AND RELATED THEORY: Skin analysis and care, plain facials, mask facials, facial manipulations, exfoliation, hair removal, brow arching, waxing, lash/brow tinting.
75 	MAKEUP AND RELATED THEORY: Makeup application: daytime, evening, corrective makeup techniques
750 	TOTAL HOURS

The above hour requirements must be met by each Student in each category in order for the earned hours to be accepted by the State Licensing Board for examination. The generous portion of miscellaneous hours is to be applied as needed in curriculum related areas or if a Student desires to specialize in a specific area.

ESTHETICIAN PROGRAM PRACTICAL EXPERIENCES
REQUIREMENTS/SUBJECT - UNIT
200 	INFECTION CONTROL: The act of preventing the growth of germs and bacteria or destroying them. Students must perform daily sanitation tasks on implements, equipment and facilities to prevent the spread of disease and bacteria.
200 	FACIALS: Skin analysis and care, plain facials, mask facials, facial manipulations, exfoliation, makeup application, hair removal, brow arching, waxing, lash/brow tinting.
40 	BODY PROCEDURES: Body exfoliation (wet and dry); Back treatments.
40 	SUPERFLUOUS HAIR REMOVAL: Tweezing, Depilatory lotions; Waxing; Bleaching of facial hair.
10 	CLIENT COMMUNICATIONS: Evaluated presentations of Student's ability to interact with the client, build client retention, obtain referrals and upgrade tickets.
10 	BUSINESS ADMINISTRATION: Evaluation of business administration performance including reception desk procedures, inventory, telephone technique, salon business projects, salon field trip reports, etc.
500	TOTAL UNITS

GRADING POLICY AND PROCEDURES: Students are assigned theory study and a minimum number of practical experiences. Theory is evaluated after each unit of study. Practical assignments are evaluated as completed and counted toward program completion ONLY when rated as satisfactory. If the performance does not meet satisfactory requirements, it is not counted and the performance must be repeated. At least two comprehensive practical skills evaluations will be conducted during the program of study. Practical skills are evaluated according to text procedures, performance standards established by the State licensing agency, and set forth in practical skills evaluation criteria adopted by the School. Students must maintain a theory grade average of 75% and pass a FINAL written and practical exam prior to graduation. Students must make up failed or missed tests and incomplete assignments.

Students who do not obtain a satisfactory score are required to re-take the test on another version of the test for that subject before the end of the month (or within the first five days of the following month) to obtain a satisfactory or better score. Students who miss a test due to absence are encouraged to make the test up within the same month it was missed, but THE SCHOOL acknowledges that the Student does have until course completion to ensure that all requirements are met. The monthly theory test averages are based on tests taken throughout the month. Cumulative theory averages are based on tests taken from the beginning of the course through the month being evaluated.
Although Instructors and assignments may vary based on Program requirements, numerical grades are considered according to the following scale:

WRITTEN and PRACTICAL
90 - 100 		EXCELLENT - A
85 – 92	 	VERY GOOD - B
75 - 84 		SATISFACTORY - C
74 and Under 	BELOW STANDARDS – UNSATISFACTORY – F


6. Nail Technician & Esthetician

30 	ORIENTATION: New Student Orientation; laws and regulations; licensing and certification requirements.
90 	ELECTRICITY, MACHINES, AND RELATED EQUIPMENT: Nature of electricity, two types of electricity, electrotherapy and their uses; electromagnetic radiation; five types of light therapy and their benefits; high-frequency.
215	SKIN CARE, FACIAL TREATMENTS AND RELATED THEORY: Skin analysis and care, plain facials, mask facials, facial manipulations, exfoliation, hair removal, brow arching, waxing, lash/brow tinting.
310 	MANICURE PROCEDURES: Principles and techniques of basic manicure and pedicure, oil manicure, removal of stains, repair work, hand and arm massage, buffing, application of polish, application of artificial nails, application of cosmetic fingernails, preparation to build new nail, and application of nail extensions, sculptured nails, tips, wraps, fiberglass/gels and odorless products.
50 	ANATOMY AND PHYSIOLOGY: Cells, tissues, and organs; Body systems; Basic principles of nutrition; Overview of bones and muscles of the head, face, and neck.
50 	ANATOMY AND PHYSIOLOGY OF THE ARM AND HAND: Major bones and function, major muscles and functions, major nerves and functions, skin structure, functions appendages, conditions and lesions, nail structure, composition, growth, regeneration, irregularities and diseases
75 	MAKEUP AND RELATED THEORY: Makeup application: daytime, evening, corrective makeup techniques
30 	CHEMISTRY AND RELATED THEORY: Forms and properties of matter; Elements, compounds, and mixtures; Chemical reactions and solutions; The pH scale; FDA laws governing hair care products; Product safety.
40 	INFECTION CONTROL: Health and sanitation, types and classifications of infectious organisms (bacteria, viruses, molds, fungus); Growth and reproduction of infectious organisms; Infections and their prevention; Immunity and body defenses; Decontamination and infection control; Physical and chemical agents, bacteriology, products, tools, equipment, use and safety.
50 	CLIENT CARE: Developing excellent skills in client consultation, client care, and customer service.
20 	SALON MANAGEMENT AND PRACTICES: Fundamentals of business management, professional ethics, conduct and attitude; Professional organizations; trade shows, and publications; State sales tax requirements; Career opportunities and placement. Effective communications and human relations. Compensation packages and payroll deductions. OSHA regulations concerning hazardous materials communications.
25 	SUPERFLUOUS HAIR REMOVAL AND RELATED THEORY: Tweezing, Depilatory lotions; Waving; Bleaching of facial hair
15 	AROMA THERAPY: The use of essential oils; purposes, cautions, common uses.
10 	NUTRITION: Nutritional guidelines, general health and fitness.
10 	COLOR PSYCHOLOGY: Color theory and how color affects attitude, personality and image.
100 	BACTERIOLOGY, SANITATION, AND SAFETY: Biology, health, infection control, definitions, importance, rules, laws, methods, safety measures, hazardous chemicals and ventilation, chemistry.

80 	PROFESSIONAL PRACTICES: Manicuring as a profession, vocabulary, ethics, salon procedures, hygiene and grooming, professional attitudes, salesmanship and public relations. Career and employment information, professional ethics, effective communications and human relations, compensation packages, and payroll deductions.
1200 	TOTAL HOURS

GRADING POLICY AND PROCEDURES: Students are assigned theory study and a minimum number of practical experiences. Theory is evaluated after each unit of study. Practical assignments are evaluated as completed and counted toward program completion ONLY when rated as satisfactory. If the performance does not meet satisfactory requirements, it is not counted and the performance must be repeated. At least two comprehensive practical skills evaluations will be conducted during the program of study. Practical skills are evaluated according to text procedures, performance standards established by the State licensing agency, and set forth in practical skills evaluation criteria adopted by the School. Students must maintain a theory grade average of 75% and pass a FINAL written and practical exam prior to graduation. Students must make up failed or missed tests and incomplete assignments.

Students who do not obtain a satisfactory score are required to re-take the test on another version of the test for that subject before the end of the month (or within the first five days of the following month) to obtain a satisfactory or better score. Students who miss a test due to absence are encouraged to make the test up within the same month it was missed, but THE SCHOOL acknowledges that the Student does have until course completion to ensure that all requirements are met. The monthly theory test averages are based on tests taken throughout the month. Cumulative theory averages are based on tests taken from the beginning of the course through the month being evaluated.

Although Instructors and assignments may vary based on Program requirements, numerical grades are considered according to the following scale:


WRITTEN and PRACTICAL
90 - 100 		EXCELLENT - A
85 – 92	 	VERY GOOD - B
75 - 84 		SATISFACTORY - C
74 and Under 	BELOW STANDARDS – UNSATISFACTORY – F
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